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	Shredding Services
		Office Shredding Program
	One-time Shredding Service
	Residential Shredding Services
	Hard Drive and Digital Media
	Product Destruction Services



	Records Management ServicesStore and protect your records in highly secure and compliant facilities. Save on your current storage costs and easily access your information when its needed.
	Document Scanning ServicesAccelerate your transition to a more digital workplace.
		Scanning Services
	Scan on Demand






	About
	
		
			
	


	About UsSince 2004 Blue-Pencil has helped over 15,000 organizations in the GTA keep their information secure.



	
			
	


	NAID AAA CertificationBlue-Pencil holds NAID AAA certification for all its shredding services and is certified to destroy all types of materials.



	
			
	


	Prism Privacy+ CertificationThe most secure and stringent certification for records storage services is held by Blue-Pencil.






	
		
			View all our service areas across Ontario









	Pricing
	Resources
	Contact
	Login
	Get Pricing
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									1-877-821-9611
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						We manage your documents, so you can manage your business
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We manage your documents, so you can manage your business

Toronto’s leading document management company, securing your information through our on-site shredding, document storage, and scanning services.

GET A QUOTE




			

		

	


	


 One-Time On-Site Shredding Service
A cost effective and secure way to destroy your paper documents and media at your location on your schedule.



ONE TIME SHREDDING


Office Shredding Program
Secure regular document shredding service destroys your information at your location on a pre-determined schedule.



OFFICE SHREDDING


Offsite Document Storage
Experts in records management and document storage. Store, access and protect your records in highly secure facilities.



DOCUMENT STORAGE


Secure Scanning Services
Blue-Pencil can quickly and securely convert your paper documents of any size to digital files accessible 24/7.



SCANNING SERVICES


			

		

	


	

Join our 20,000+ happy customers
Trusted by thousands of companies in Toronto and Southern Ontario
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The Blue-Pencil advantage

Blue-Pencil has been managing clients’ confidential information needs in Toronto and across the GTA and Southern Ontario since 2004. We can help you save time, free up your resources, and improve your data security practices with our paper shredding, document storage and scanning services.

	
    Certified and Trained Professionals

    Our team undergoes rigorous training to manage and handle your documents with the utmost care.
  
	
    Secure Chain of Custody

  From pick-up to storage to destruction, we ensure your documents remain confidential and untouched.
  
	
    24/7 Security Monitoring

  Our storage facilities are equipped with round-the-clock surveillance, ensuring your records are always protected.
  
	
    Proudly NAID AAA and Privacy+ Certified

    Ensuring adherence to the highest benchmarks in data security regulations.
  
	
    Transparent Pricing

No hidden fees or unexpected charges; we believe in clear, upfront pricing for all our services.
  








			

		

	


	


Get your files in order
Have piles of paperwork in your office that need to be stored or destroyed? Blue-Pencil can help.
Get a Quoteor call us at 1-877-821-9611


			

		

	


	

Secure Shredding Services
Protect your sensitive information with our shredding services designed to meet your every need.


[image: ]


[image: ]

One-time Shredding Service
Best for a one-time need, our certified on-site shredding service provides immediate, witnessed destruction of your documents right at your location. 
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Residential Shredding Services
Are you a homeowner with boxes to be destroyed?  Find out about our Drop Off or On-site service options for homeowners.
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Office Shredding Program
Scheduled on-site document destruction. Locked consoles ensure secure storage and shredding takes place at your location on a set schedule.
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Hard Drive and Digital Media
Complete and secure on site shredding of digital media such as hard drives, disks, USBs and CDs.
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Product Destruction Services
Complete and secure destruction of Goods and Products such as sample items and defective goods.





			

		

	


	

Trusted, Secure, and Compliant

Protect the privacy of your information

Blue-Pencil is AAA-certified by the National Association for Information Destruction (NAID), the standard setting body for best practices, privacy, and security standards in the document destruction industry.

We also hold Prism Privacy+ Certification which is the gold standard in the document storage industry, symbolizing an unwavering commitment to best-in-class data protection and regulatory compliance.

Our number one commitment is to the safety and security of your sensitive data. We invest heavily in technology, security training, and qualified staff to ensure the safe and proper handling of your documents.
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Learn More About Document Security
Helpful resources to securely store, scan and destroy your information.
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					Is Your Business Compliant With Document Security Laws?

						Calculators

					Use our self-assessment questionnaire to discover where you may have some weaknesses in your company’s information security policies. We’ll give you a score and even suggest what you can do to make some improvements.

					Complete Your Assessment
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					Information Destruction Privacy Act Compliance

						Information Security

					PIPEDA is the federal law in Canada that sets ground rules for how private sector organizations may collect, use or disclose information about individuals during commercial activities. All organizations conducting commercial activities in Canada must comply with this law. The …

					Read More
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					8 Tips for Physical Document Security in Your Business

						Data Management
	Information Security

					No matter the size of your business, when dealing with customer and employee information you must have strict physical document security policies in place. It’s the law. If a breach were to occur and you were to be reported to …

					Read More
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					How to Protect Your Confidential Information from Unauthorized Access

						Document Storage
	Scanning Services

					Organizations around the world continue to face new challenges related to the COVID-19 pandemic and secure access to information remains top-of-mind for many workplaces. As more employees continue to work remotely for the unforeseeable future, companies are having to weigh …

					Read More

				

			

		
	 



			

		

	


	

View All Resources
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							761 Redwood Square

Oakville, ON L6L 6R6

							1-877-821-9611

							Mon - Fri: 8:30am - 5:00pm

						


						
							Certifications
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								Shredding Services
	Document Storage & Records Management
	Document Scanning & Imaging
	Shredding Service Areas
	Shredding Services in Toronto
	Careers

						


						
							Stay informed

							Keep up-to-date on the latest promotions and information security best practices.

							Subscribe
						


					

				

			


			
				
					
						
								Facebook Account
	Twitter Account
	LinkedIn Account
	YouTube Account
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			Receive monthly promotions and security tips
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